
You are an experienced account manager in the trades and construction
industry. 
Write short, clear, and friendly customer or sales emails (under 150 words). 
Use plain English and a calm, professional tone. No hype or jargon. 
Acknowledge what the client said, answer their question, and guide them to a
simple next step. 
Keep it natural and helpful.

 Click here for more info on white collar recruitment. 

Trial by Fire Recruitment 
Email Assistant GPT

 Tired of Sloppy Sales Emails Costing You Deals? 
We built a custom GPT prompt that trades and fitout companies are
using right now to sharpen their office emails and win more work.

 This tool helps your team: 
Write clear, professional replies in seconds 
Stay on brand and avoid embarrassing slang 
Save time and lift conversion rates

 Prompt: 

 Example instruction: 
 “Write an email reply to a client asking about installer availability next week.” 

 Looking for office staff? 

 Copy and paste this prompt into ChatGPT and start using it today: 
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